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Addendum No. 1 ~ RFP No. O-01220  

Date of Addendum: 9/1/2020  

 

To all prospective respondents:  

The following items are included in this Addendum No. 1  

 Responses to Bid Questions submitted on or before August 27, 2020  

 Revised Appendix A  

 Revised Bid Form Attachment A-1  

 Bid Form Attachment B – Proposed Substitutions 

 Agreement per Appendix C 

 Section 12500 - Furniture Specifications  

 Furniture CAD files available upon request to Man Le  

 

  

 

 

  



Renovation Services 
RFP O-01220 

 

Page 3 of 14 

Bid Questions and Responses 

 

The following responds to questions received on the THEA Headquarters Office 

Renovation: 

Question 1: Section II, #4 Shop drawings include rendered 3D visuals? 

Response 1: They are not required but would be helpful for review.   

Question 2: CD-1 - What does mid credenza mean?  

Response 2: That is the name for the type of credenza from National and it has a desk 
height, with drawers but doors are also an option, provide power. 

Question 3: MWS2 and MWS3 state HON Mira workstation.  We don’t see this on the 
HON website, however when researching we found the Smart Desk Mira 
Vista Downview Glass top computer desk.  Does this represent what you 
need? 

Response 3: Mira is the department.  The product represented is from HON and the 
series is 15000 benching style.  Provide acrylic shields for this set up as 
listed in AC-6 specification.   

Question 4: S2 is the Knoll Rockwell lounge chair.  During the walkthrough it was stated 
for the atrium that you didn’t want Soft seating.  You currently have Stone 
benches, would you prefer us to specify Indoor-Outdoor furniture?  The 
surrounding windows will cause fading issues over time with any 
upholstered lounge seating. 

Response 4: No, provide indoor lounge seating with durable fabric and UV properties. 

Question 5: We don’t see the SL2 in the furniture scheduled only on the Appendix A.  We 
can not verify needs nor sizes. 

Response 5: SL-2 is on the third floor lobby area- it is circa 2 seat lounge inside wedge 
(quantity 2 wedges) it is in a half circle configuration- please refer to third 
floor furniture room 301 Reception Area. 

Question 6: We don’t see the SS1 in the furniture schedule only the Appendix A.  We can 
not verify needs nor sizes. 

Response 6: That is in reference to sit and stand desks. Please refer to furniture 
schedule with numbers/digits with “S” at the end which means they are a 
sit and stand. 
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Question 7: Appendix A does not match the drawings nor furniture key.  We need to 
know which one to follow for bid. 

Response 7: Refer to attached revised Appendix A for quantities.  

Question 8: The Appendix/Furniture Schedule does not show all the dimensions for the 
furniture. Would it be possible to get an AutoCAD drawing? 

Response 8: Yes.  THEA will provide upon request.   

Question 9: Item No. MWS2 & MWS3 – Are these workstations to have power?   

Response 9: Yes, please refer to electrical sheets for connections, and please provide 
grommet/power system details.  It is on the procurement website labeled 
“combinedbidset2020-08-07” under the RFP O-01120 for the Renovation.   

Question 10: Item No. “C”- What type of storage is to be included in this credenza --doors, 
files, both? 

Response 10: To be File storage.   

Question 11: Item No. “CD2”-What type of power is to be included, outlets, USB, both?  

Response 11: Include both outlet and USB.   

Question 12: Item No. “CD2”- How many outlets?   

Response 12: Include 2 outlets.  

Question 13: Item No. “D1”- Listed on furniture schedule, but not on Appendix A. Is this 
desk in the scope? 

Response 13: Yes, please provide desk/option. See attached revised Appendix A. 

Question 14: Item No. “MWS2” and “MWS3”- What is the height of the panel needed? 

Response 14: 12” from the desktop surface.   

Question 15: Item No. “S1” – Furniture schedule model number depicts static, armless, 
and mesh yet description indicates casters, arms, and mesh. Which option is 
preferred? 

Response 15: Provide armless, locking casters and mesh.  

Question 16: Item No. “S2” and “S11”- What grade of fabric is needed on upholstery, if 
COM is preferred please provide allowance per yard?  Both of these chairs 
are described as the Rockwell Club Chair, S2 is described as low back, but 
S11 does not have a back described. Was this intended to be a high back? 
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Response 16: S11 is a highback.  Price with a mid-grade fabric - no COM.  

Question 17: Item No. “S3”, “S10”, “S12”, “S13”, “SL2”- What grade of fabric is needed on 
seat cushion, if COM is preferred please provide allowance per yard?    

Response 17: Mid-grade, S3 is a poly chair- no fabric, S10 is the chair for board members- 
please provide mid - high grade option fabric. 

Question 18: Item No. “S12”- Please verify if total quantity, including alternate 3 count, is 
111?  Furniture schedule lists 109 total, but total quantities on plans show 
111. 

Response 18: Plans have 111 tasks chairs.  Refer to attached revised Appendix A for 
quantities. 

Question 19: Item No. “TB5”- Provide specific power requirements needed per table 
(power, USB, dual?). Does power need to be daisy chained? Hardwired? Soft 
Plug?   

Response 19: Dual, daisy chained. 

Question 20: Item No. “TB11”- Appendix A lists diameter as 36”, but drawing shows table 
at 30” DIA. Which dimension is preferred? 

Response 20: It should be 30”. Refer to attached revised Appendix A. 

Question 21: Item No. “TB”- not listed on furniture schedule. 

Response 21: TB is in office 209. 

Question 22: Item No. “TC”- Does this stool need arms or upholstered seat pad? 

Response 22: Provide poly seat and back. No arms as it is for a breakroom.   

Question 23: Item No. “TS” – What style of storage is needed for these spaces?  I.E – High 
file cabinets, wardrobe, wardrobe with file cabinets, storage doors, ETC.    

Response 23: Tall wardrobe with storage door and file storage.   

Question 24: Item No. “U1, U2, U3” - Is a standard upper storage cabinet with a sliding 
door needed for these offices? 

Response 24: Swing door with open leg support for upper storage.  Units are not to be 
wall mounted.   

Question 25: Item No. “WS” – Are these workstations to be powered?  Is a b/b/f and f/f/ 
needed for these workstations in addition to the private offices? What panel 
height is needed? Any other additional accessory or storage needs? 
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Response 25: Yes, provide b/b/f and f/f with 56”H panels or higher and upper glass 
segment on panel as stated on schedule. 

Question 26: Item No. “AC-1 through AC-9” – Please verify all quantities for accessories 
are correct. Tags were not noted on plan.   

Response 26: Quantities are as per appendix A.  They are for a mix of new and existing 
offices.  Installation locations to be confirmed at time of ordering.     

Question 27: Item No. “AC-2”- Please verify sizes required for marker boards. 

Response 27: Size 24”x 36”. 

Question 28: Item No. “AC-3”- What type of monitor arm is needed? Single? Dual? Triple? 

Response 28: One triple and the rest double. 

Question 29: Item No. “AC-4”- What size printer is this to accommodate? 

Response 29: Small desktop printer. 

Question 30: Item No. “AC-7”- Please indicate if this is to be freestanding or worksurface 
supporting? 

Response 30: Free standing. 

Question 31: Item No. “AC-9”- Please provide image, specifications, or description of what 
is needed for this storage piece.   

Response 31: Plans/drawings storage (storage for drawing sets -rolls of drawings) rolling 
cart for drawing sets to put in.  Image below for representation of design 
intent: 

 

Question 32: Will it be the responsibility of the awarded dealer to remove and dispose of 
the existing furniture? 

Response 32: No.   
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Question 33: Are storage services of any existing furniture that may be kept/reused 
required? 

Response 33: No.   

Question 34: Will any associate “Move Services” be required? 

Response 34: No.   

Question 35: Is there a projected project timeframe/schedule? 

Response 35: No.  The schedule will be coordinated with the construction contractor.  
The phasing plan will be finalized prior to ordering of furniture.   

Question 36: Section II.3 in the RFP refers to Article X.13, however there is no article X.13. 
Please clarify. 

Response 36: Submittal procedures are included in article X.12.  Delete Article II.3 in its 
entirety and insert: 

II. Miscellaneous Bid Requirements: 
3. During the bid period, Vendor shall begin assembling submittal materials, 

as described in Article X.12 below so that awarded Vendor can present 
submittal package to the Owner within five (5) business days of intent to 
award notice. Failure to submit the package within the designated 
timeframe will result in the Vendor being in default.  

 

Question 37: Will excel files be provided to be filled out for Attachment A-1 and 
Attachment B as referenced in Section XI.1 of the RFP? 

Response 37: Yes.  They are included with this addendum. 

Question 38: Please provide the Agreement per Appendix C – Form Agreement between 
Owner and Vendor.  Page in RFP does not include the form. 

Response 38: Yes.  It is included with this addendum.   

Question 39: In RFP Section VIII.2.F, this line ends at ‘and’. Please provide advise if any 
additional information is requested. 

Response 39: No.  The ‘and’ is to include the information requested in line G.   

Question 40: Can warehousing pricing be provided per square foot as opposed to per 
cubic weight? 

Response 40: Yes.  Clearly indicate the change of unit of measure on the bid form.   
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Question 41: Can AutoCAD files of the furniture plans be made available no later than 
September 1st to verify sizes/dimensions and provide final shop/installation 
drawings? 

Response 41: Yes.   

Question 42: Please verify Bookcase ‘B’ is to be the same depth as Credenza ‘C’. Is this 
bookcase to be metal or laminate? 

Response 42: Yes.  It is preferred to be the same depth as the credenza ‘C’ and in a 
laminate finish.    

Question 43: Are the B1 Bookcases to be metal or laminate? 

Response 43: Laminate.   

Question 44: Is Credenza C to include one F/F pedestal and the rest is knee-space? Or is 
the credenza to be fully storage components? 

Response 44: Full storage.   

Question 45: Is Credenza C2 to be two pieces as shown on the plan? Is the credenza to 
have a F/F pedestal and storage cabinet, and the rest knee-space? Or is the 
credenza to be fully storage components? 

Response 45: End user wants storage and knee space for plan reviews.  

Question 46: Is Credenza CD2 to be 29”H or 36’H? Is it to have doors and open shelves or 
doors and drawers? 

Response 46: It is to be 36" high and all credenzas for conf/meeting rms to be the same 
and with doors/power. 

Question 47: Are the MWS2 and MWS3 MIRA Workstations Benching stations with 
surface mounted privacy panels or systems workstations with panels? 

Response 47: Benching with privacy panels.   

Question 48: If benching (MWS2 and MWS3), do they require below-surface power tying 
the stations together or will each station be powered individually? Full 
height or partial height modesty panels? Full end panels or O-Legs? Do the 
‘low privacy panels’ called out in the furniture schedule description correlate 
with the AC-6 Acrylic Dividers? 

Response 48: Individual power with partial height privacy panel, full end panels, and 
acrylic divider- separate as specified in AC-6.   
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Question 49: If systems (MWS2 and MWS3), workstations, how tall shall the panels be? 
What are the panel faces to be made of? If fabric, what grade? How many 
duplex receptacles per station, if any? If needed, will the power be floor/wall 
fed or ceiling fed? Are the surfaces to be freestanding or panel mounted? 

Response 49: They are not to be systems workstations.   

Question 50: What are the power and data needs for the following items? This will affect 
cost. How many power/data boxes for each? How many power plugs for 
each? Which type(s) of data jacks are required for each? Where and how 
many floor core locations are there for each table, or will any tables require 
running cables to the wall? 

a. CD2 – power does not come standard in buffet credenzas 

b. TB5 – does this power need to daisy chain or plug in individually? 

c. TB6 

d. TB7 

e. TB8 

Response 50: a. CD2 – Power only 

b. TB5 – Chained. 

c. TB6, d. TB7, and e. TB8 - There are two floor boxes allocated per each 
conf table. Some have two power and some have four.  Please refer to 
electrical and AV drawings.   

Question 51: Do the TB5 tables require modesty panels? 

Response 51: Yes. 

Question 52: For TB11, the furniture schedule on the plans calls out this table as a 30” 
Round, however the furniture specification in Appendix A calls out this table 
as 36” Round. Please verify which is correct. 

Response 52: 30".  See revised Appendix A.   

Question 53: At what fabric grade should the following items be priced? Prices will vary 
depending on grade – selecting specific fabric grade(s) for each piece will 
ensure equal comparisons. 

a. S2 - Single fabric or multiple? 

b. S3 

c. S4 

d. S10 

e. S11 - Single fabric or multiple? 
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f. S12 

g. S13 

h. SL1 - Single fabric or multiple? 

i. SL2 - Single fabric or multiple? 

j. TC 

Response 53: a. S2 - as per specification, mid-grade, same fabric all chairs of same type. 

b. S3 - poly seat and back 

c. S4 – Delete.  S4 chairs deleted from project.   

d. S10 - as per specification, mid-grade, same fabric all chairs of same type - 
board member chairs 

e. S11 - as per specification, mid-grade, same fabric all chairs of same type 

f. S12 - as per specification, mid-grade, same fabric all chairs of same type 

g. S13 - as per specification, mid-grade, same fabric all chairs of same type 

h. SL1 - Delete.  SL1 chairs deleted from project.   

i. SL2 - as per specification, mid-grade, seat one fabric and back different 
(maybe an option) 

j. TC - poly seat and back 

Question 54: For S1 National Jiminy Chair – the quantity of the base bid (46) plus 
Alternate 3 (92) comes to 138, however the plan shows 132. Please verify 
which quantity is correct, and whether the base bid or Alternate 3 is 
adjusted, if necessary. 

Response 54: Quantity is 138 (Board Room - 120, Rm 134 – 12, Rm 225 – 6). Use revised 
attached Appendix A for quantities.   

Question 55: For S1 National Jiminy Chair – The part number provided is for an armless 
chair on glides, however the product description calls out arms and casters. 
Please verify which is correct. 

Response 55: Armless and casters with locks. 

Question 56: Is the S1 chair to have a black frame or platinum metallic frame? 

Response 56: Metallic frame.  

Question 57: For S2 Rockwell Low Back – I’m finding a high back model and club/petite 
club model on the Knoll website, but no low back. Can you please provide 
further details about this basis of design item (image, dimensions, website 
link)? Is this a different chair from the S11 Rockwell club chair? 
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Response 57: Image below to provide basis of design for S2 Chair.   

 

Question 58: For S12 Global Vion Mechanical High Back – The quantity of the base bid (72) 
plus Alternate 3 (37) comes to 109, however the plan shows 111. Please 
verify which quantity is correct, and whether the base bid or Alternate 3 is 
adjusted, if necessary. 

Response 58: See revised Appendix A for updated quantity of 111.   

Question 59: Please verify the quantity of ‘task’ chairs and ‘conference’ chairs in the based 
bid and Alternate 3, as this will affect pricing for lumbar support and 
adjustable vs fixed arms. 

Response 59: All to have adjustable arms.   

Question 60: For TC – please confirm these are to be at counter height, and not bar 
height? 

Response 60: Chairs to be at counter height.   

Question 61: For TS Tall storage, what does this storage consist of? No details are 
provided as to the breakdown of this piece. What is the height of this piece? 

Response 61: Combination of personal storage and pedestal, or door with pedestal. 

Question 62: For WS workstations: 

a. What is the height of the panels to be specified? 

b. Is the glass to be framed in as part of the panel, or frameless mounted 
above the panel? 

c. What are the panel faces to be made of (ie. tackable fabric, laminate, 
painted metal, 

etc.)? 

d. If fabric, at what grade should they be priced? 

e. Are the panels to be monolithic or segmented tiles? 
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f. How many duplex receptacles are required for each station? 

g. Will the power be fed from the wall or ceiling? 

h. What type of upper storage is required – closed flipper door units, sliding 
door units, or 

open shelves? 

i. Are task lights required? 

Response 62: a. 72” panel 

b. Monolithic glass top 

c. Tackable fabric 

d. Refer to furniture specifications. 

e. Monolithic  

f. Two, refer to electrical sheets construction bid set.  

g. Refer to electrical sheets in the construction bid set 

h. Combination, flipper and open shelves. 

i. Yes.   

Question 63: Are PO and PO1a to have a front desk with side return or corner piece with 
connecting returns on either side as shown on the plan? Specified casegoods 
line, HON VOI, does not appear to have corner units as shown on plans. 

Response 63: Connecting returns. 

Question 64: PO1a has four different configurations on the plans in Rooms 117, 123, and 
331. Please confirm what each room should be if different, or what the 
typical configuration should be if all the same. 

Response 64: Different, i.e., office 117 does not have upper storage, office 123 does not 
have a tall storage. 

Question 65: PO1aS and PO1bS appear to have the same configuration despite different 
tags, please verify if these are indeed the same, or if they should be 
different, what those differences should be. 

Response 65: Same configuration. Different sizes and different orientation.   

Question 66: For PO3, are there any storage needs for this desk, or is it just a shell? 

Response 66: Provide b/b/f (box/box/file).   

Question 67: For lateral files L1, L2, and L3, are any of the laterals in open spaces require 
being keyed alike, or random key numbers? Are the adjacent laterals to be 
ganged together? 



Renovation Services 
RFP O-01220 

 

Page 13 of 14 

Response 67: Keyed alike and ganged in open area.   

Question 68: 
For AC-1 Desktop, Vari-Desk, Sit Stand qty 3 – these are not shown on the 
plans, can you please confirm the desired room locations? Is there a specific 
model for the basis of design? 

Response 68: See image below for design intent for the Sit Stand Vari-Desk.  Locations 
for installation to be provided at time of furniture order.   

 

Question 69: For AC-2 Marker boards qty 7 – these are not shown on the plans, can you 
please confirm the desired room locations? Are these to be porcelain or 
glass? Magnetic? Is a marker tray to be included? What is the required 
size(s)? 

Response 69: Size 24” x 36” with marker tray. Locations for installation to be provided at 
time of furniture order.   

Question 70: For AC-3 Monitor Stands qty 29 - these are not shown on the plans, can you 
please confirm the desired room locations? Are these to be single monitor? 
Dual? Multi (3+)? 

Response 70: 1 - triple, 28- double.  Locations for installation to be provided at time of 
furniture order.   

Question 71: For AC-4 Printer Stand Table qty 2 - these are not shown on the plans, can 
you please confirm the desired room locations? What are the dimensions 
and weight of the printers to be supported? 

Response 71: Able to accommodate table top printer.  Locations for installation to be 
provided at time of furniture order.   

Question 72: For AC-5 Pencil/Keyboard Tray qty 1 - this is not shown on the plans, can 
you please confirm the desired room location? Is the Pencil tray intended for 
inside a pedestal drawer, or as a pencil drawer mounted to the underside of 
a desk? 

Response 72: Mount under desk.  Locations for installation to be provided at time of 
furniture order.   

Question 73: How tall are the AC-6 Acrylic Dividers to be specified? Are they to be clear or 
frosted? 
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Response 73: At least 24” above worksurface and meet Covid CDC guidance. Acrylic 
dividers to be clear.   

Question 74: For AC-7 File/File Pedestal qty 5 - these are not shown on the plans, can you 
please confirm the desired room locations? Are these pedestals in addition 
to or a replacement of what is listed in the private offices on the furniture 
schedule? 

Response 74: Additional.  Locations for installation to be provided at time of furniture 
order.   

Question 75: For AC-8 5-Drawer Lateral File qty 1 - this is not shown on the plans, can you 
please confirm the desired room location? Is this file metal or laminate? 

Response 75: It is for an existing desk, metal.  Location for installation to be provided at 
time of furniture order.   

Question 76: For AC-9 Drawing Storage qty 2 - these are not shown on the plans, can you 
please confirm the desired room locations to ensure there is enough space 
available for them? What drawing size needs to be stored? Will these be 
drawer storage, hanging storage, or rolled storage? How many 
drawers/hangers/roll slots are required? 

Response 76: Rolled storage.  Location for installation to be provided at time of furniture 
order.   See image below for design intent.  

Question 77: Do we need to provide the shop drawings and installation plans you request 
with our bid submission? 

Response 77: Yes.  

Respondents MUST acknowledge receipt of this Addendum by signing, dating and returning the completed 
Acknowledgement of Receipt of Letter of Clarification/ Addendum form with Respondent’s proposal.
All other items, conditions, and specifications in the procurement document not specifically changed by the 
Addendum remain unchanged.
Please send all questions to THEA’s Procurement Manager, Man Le, via email at
Man.Le@tampa-xway.com.



ACKNOWLEDGEMENT OF RECEIPT OF ADDENDUM and/or LETTER OF CLARIFICATION                            
 
Were Addenda issued on this Solicitation? 

 Yes    
 No 

 
Were Letter of Clarification issued on this Solicitation? 

 Yes    
 No 

 
I (We) hereby acknowledge receipt of the following Addendum/Addenda issued in 
reference to this solicitation by listing the Addenda by number, date and signing the 
form: 

 
Addendum ____________  Date: __________________ 
Addendum ____________  Date: __________________ 

 
Letter of Clarification  ____________  Date: ________________ 
Letter of Clarification  ____________  Date: ________________ 

 
     Respondent:  
 
 
          By: ___________________________________  
                       Authorized Signature 
      ___________________________________  

      Printed Name of Signer 
___________________________________ 
Title of Signer 
___________________________________ 
Date Signed 

 
 
 

[END OF ACKNOWLEDGMENT OF RECEIPT FORM]  
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APPENDIX A – REVISED 8/31/2020 
 

Furniture Specifications / Quantities List 
 
   

Item No.  Description  Quan. 

B  Hon Bookcase 3‐shelf  1 

B1  Bookcase, 5‐shelf  5 

BBF  Box/Box/File Pedestal for Sit Stand Desk  1 

C  Credenza  2 

C2  Credenza, FF, Storage Hon Laminate  1 

CD1  National Mid‐Credenza  2 

CD2  Zira Buffet with Doors  2 

D‐1  Hon Desk with Modesty Panel and BBF  2 

L‐1  Hon 2‐Drawer 600 Series Brigade  10 

L‐2  Hon 5‐Drawer 30”  1 

L‐3  Hon 2‐Drawer 36”  2 

MWS2  Hon 15000 benching style Workstation  16 

MWS3  Hon 15000 benching style Workstation   1 

PO  Hon Desk Left Return VOI Series, Larger desk  1 

PO1A  Hon Desk Left Return VOI Series  4 

PO1aS    Hon Desk Left Return VOI Series with Sit and Stand Desk  3 

PO1B  Hon Desk with Return  0 

PO1bS  Hon Desk with Return and Sit and Stand Desk  2 

PO2aS  Hon U‐Desk with a Sit and Stand Desk  1 

PO3  Executive Desk  2 

S1  National Jiminy Arm Chair  46 

S2  Knoll Rockwell Low back chair  4 

S3  Sit on it Lumin Chair  16 

S10  Sit on it Prava High Back Executive Chair  14 

S11  Knoll Rockwell Club Chair  8 

S12  Global Vion Mechanical High Back  74 

S13  Global Vion Side Chair  24 

SL2  Steelcase Circa Lounge  2 

SS1  Sit Stand Desk  0 

TB2  Knoll Rockwell Table  4 

TB3  National Office Furniture 36” Round  2 

TB4  Knoll Rockwell Table  2 

TB5  National Office Furniture 30x60 Flip Top Nesting Table  9 

TB6  Global Zira Rectangular Table 48 x 144 Center Power  1 

TB7  Global Zira Rectangular 60 x 168” w/ Power  1 

TB8  Global Zira Rectangular 48 x 192” w/ Power  2 

TB11  Hon 30” Round Café Table  7 

TB12  National 32” Café Table  0 
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Item No.  Description  Quan. 

TB  National Office Furniture 36” Round, Counter Height  1 

TC  Sit on it Lumin 4 leg counter Stool  5 

TS  Hon Tall Storage  8 

U1  Hon Upper Storage with Supports  1 

U2  Hon Upper Storage with Supports 7 

U3  Hon Upper Storage with Supports 4 

WS  Steelcase Workstations  3 

AC‐1  Desktop, Vari‐desk, Sit Stand   3 

AC‐2  Marker Boards  7 

AC‐3  Monitor Stands  29 

AC‐4  Printer Stand Table  2 

AC‐5  Pencil / Keyboard Tray  1 

AC‐6  MIRA Workstation Acrylic Dividers  25 

AC‐7  File / File Pedestal  5 

AC‐8  5‐Drawer Lateral File  1 

AC‐9  Drawing Storage  2 
 
 
Alternate 3 – Conference / Meeting Chairs – Quantity – Post COVID Social Distancing Requirements 
 
Item No.  Description  Quan. 

S1  National Jiminy Arm Chair  92 

 S12  Global Vion Mechanical High Back  37 



Tampa Hillsborough Expressway Authority

Headquarters Renovation Project # 1924

Request for Proposal for Furniture  

Attachment A-1 - Unit Price Submission

Firm Name: Date Issued: 8/31/2020

Date:

Line No. Item No. Description Unit Cost Quan. Total Cost

1 B Hon Bookcase 3-shelf 1 0

2 B1 Bookcase, 5-shelf 5 0

3 BBF Box/Box/File Pedestal for Sit Stand Desk 1 0

4 C Credenza 2 0

5 C2 Credenza, FF, Storage Hon Laminate 1 0

6 CD1 National Mid-Credenza 2 0

7 CD2 Zira Buffet with Doors 2 0

8 D-1 Hon Desk with Modesty Panel and BBF 2 0

9 L-1 Hon 2-Drawer 600 Series Brigade 10 0

10 L-2 Hon 5-Drawer 30” 1 0

11 L-3 Hon 2-Drawer 36” 2 0

12 MWS2 Hon 15000 benching  Workstation 16 0

13 MWS3 Hon 15000 benching  Workstation 1 0

14 PO Hon Desk Left Return VOI Series, Larger desk 1 0

15 PO1a Hon Desk Left Return VOI Series 4 0

16 PO1aS Hon Desk Left Return VOI Series with Sit and Stand Desk 3 0

17 PO1B Hon Desk with Return 0 0

18 PO1bS Hon Desk with Return and Sit and Stand Desk 2 0

19 PO2aS Hon U-Desk with Sit and Stand Desk 1 0

20 PO3 Executive Desk 2 0

21 S1 National Jiminy Arm Chair 46 0

22 S2 Knoll Rockwell Low back chair 4 0

23 S3 Sit on it Lumin Chair 16 0

24 S10 Sit on it Prava High Back Executive Chair 14 0

25 S11 Knoll Rockwell Club Chair 8 0

1



Tampa Hillsborough Expressway Authority

Headquarters Renovation Project # 1924

Request for Proposal for Furniture  

Attachment A-1 - Unit Price Submission

Line No. Item No. Description Unit Cost Quan. Total Cost

26 S12 Global Vion Mechanical High Back 74 0

27 S13 Global Vion Side Chair 24 0

28 SL2 Steelcase Circa Lounge 2 0

29 SS1 Sit Stand Desk 0 0

30 TB2 Knoll Rockwell Table 4 0

31 TB3 National Office Furniture 36” Round 2 0

32 TB4 Knoll Rockwell Table 2 0

33 TB5 National Office Furniture 30x60 Flip Top Nesting Table 9 0

34 TB6 Global Zira Rectangular Table 48 x 144 Center Power 1 0

35 TB7 Global Zira Rectangular 60 x 168” w/ Power 1 0

36 TB8 Global Zira Rectangular 48 x 192” w/ Power 2 0

37 TB11 Hon 30” Round Café Table 7 0

38 TB12 National 32” Café Table 0 0

39 TB National Office Furniture 36” Round, Counter Height 1 0

40 TC Sit on it Lumin 4 leg counter Stool 5 0

41 TS Hon Tall Storage 8 0

42 U1 Hon Upper Storage with Supports 1 0

43 U2 Hon Upper Storage with Supports 7 0

44 U3 Hon Upper Storage with Supports 4 0

45 WS Steelcase Workstations 3 0

46 AC-1 Desktop, Vari-desk, Sit Stand 3 0

47 AC-2 Marker Boards 7 0

48 AC-3 Monitor Stands 29 0

49 AC-4 Printer Stand Table 2 0

50 AC-5 Pencil / Keyboard Tray 1 0

51 AC-6 MIRA Workstation Acrylic Dividers 25 0

52 AC-7 File / File Pedestal 5 0

53 AC-8 5-Drawer Lateral File 1 0

54 AC-9 Drawing Storage 2 0

Total 0

2



Tampa Hillsborough Expressway Authority

Headquarters Renovation Project # 1924

Request for Proposal for Furniture  

Attachment A-1 - Unit Price Submission

Alternate 3 – Conference / Meeting Chairs – Quantity – Post COVID Social Distancing Requirements

Item No. Description Unit Cost Quan. Total Cost

S1 National Jiminy Arm Chair 92 0

 S12 Global Vion Mechanical High Back 37 0

Total 0

3



Tampa Hillsborough Expressway Authority

Headquarters Renovation Project # 1924

Request for Proposal for Furnrniture  

Attachment B - Unit Price Proposed Substitution Submission

Firm Name: Date Issued: 8/31/2020

Date:

Line No. Item No. Description - Proposed Substitution Unit Cost Quan. Total Cost

1 B Bookcase 3-shelf 1 0

2 B1 Bookcase, 5-shelf 5 0

3 BBF Box/Box/File Pedestal for Sit Stand Desk 1 0

4 C Credenza 2 0

5 C2 Credenza, FF, Storage  Laminate 1 0

6 CD1 Mid-Credenza 2 0

7 CD2 Buffet with Doors 2 0

8 D-1 Desk with Modesty Panel and BBF 2 0

9 L-1 2-Drawer 10 0

10 L-2 5-Drawer 30” 1 0

11 L-3 2-Drawer 36” 2 0

12 MWS2 benching  Workstation 16 0

13 MWS3 benching  Workstation 1 0

14 PO Desk Left Return, Larger desk 1 0

15 PO1a Desk Left Return 4 0

16 PO1aS Desk Left Return with Sit and Stand Desk 3 0

17 PO1B Desk with Return 0

18 PO1bS Desk with Return and Sit and Stand Desk 2 0

19 PO2aS U-Desk with Sit and Stand Desk 1 0

20 PO3 Executive Desk 2 0

21 S1 Arm Chair 46 0

22 S2 Low back chair 4 0

23 S3 Chair 16 0

24 S10 High Back Executive Chair 14 0

25 S11 Club Chair 8 0

1



Tampa Hillsborough Expressway Authority

Headquarters Renovation Project # 1924

Request for Proposal for Furnrniture  

Attachment B - Unit Price Proposed Substitution Submission

Line No. Item No. Description - Proposed Substitution Unit Cost Quan. Total Cost

26 S12 Mechanical High Back Chair 74 0

27 S13 Side Chair 24 0

28 SL2 Lounge 2 0

29 SS1 Sit Stand Desk 0

30 TB2 Table 4 0

31 TB3 36” Round Table 2 0

32 TB4 Table 2 0

33 TB5 30x60 Flip Top Nesting Table 9 0

34 TB6 Rectangular Table 48 x 144 Center Power 1 0

35 TB7 Rectangular 60 x 168” w/ Power 1 0

36 TB8 Rectangular 48 x 192” w/ Power 2 0

37 TB11 30” Round Café Table 7 0

38 TB12 32” Café Table 0

39 TB  36” Round, Counter Height Table 1 0

40 TC 4 leg counter Stool 5 0

41 TS Tall Storage 8 0

42 U1 Upper Storage with Supports 1 0

43 U2 Upper Storage with Supports 7 0

44 U3 Upper Storage with Supports 4 0

45 WS Workstations 3 0

46 AC-1 Desktop, Sit Stand 3 0

47 AC-2 Marker Boards 7 0

48 AC-3 Monitor Stands 29 0

49 AC-4 Printer Stand Table 2 0

50 AC-5 Pencil / Keyboard Tray 1 0

51 AC-6 2nd Floor Workstation Acrylic Dividers 25 0

52 AC-7 File / File Pedestal 5 0

53 AC-8 5-Drawer Lateral File 1 0

54 AC-9 Drawing Storage 2 0

Total 0

2



Tampa Hillsborough Expressway Authority

Headquarters Renovation Project # 1924

Request for Proposal for Furnrniture  

Attachment B - Unit Price Proposed Substitution Submission

Alternate 3 – Conference / Meeting Chairs – Quantity – Post COVID Social Distancing Requirements

Line No. Item No. Description Unit Cost Quan. Total Cost

1 S1 Arm Chair 92 0

2  S12 Mechanical High Back Chair 37 0

Total 0

3
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ADDITIONS AND DELETIONS: 

The author of this document 

has added information 

needed for its completion. 

The author may also have 

revised the text of the 

original AIA standard form. 

An Additions and Deletions 

Report that notes added 

information as well as 

revisions to the standard 

form text is available from 

the author and should be 

reviewed. 

This document has important 

legal consequences. 

Consultation with an 

attorney is encouraged with 

respect to its completion 

or modification. 

 

ELECTRONIC COPYING of any 

portion of this AIA®  Document 

to another electronic file is 

prohibited and constitutes a 

violation of copyright laws 

as set forth in the footer of 

this document. 

AGREEMENT made as of the «  » day of «  » in the year «  » 

(In words, indicate day, month, and year.) 

 

BETWEEN the Owner: 

(Name, legal status, address, and other information) 

 

«  »«  » 

«  » 

«  » 

«  » 

 

and the Vendor: 

(Name, legal status, address, and other information) 

 

«  »«  » 

«  » 

«  » 

«  » 

 

for the following Project: 

(Name, location, and detailed description) 

 

«  » 

«  » 

«  » 

 

The Architect: 

(Name, legal status, address, and other information) 

 

«  »«  » 

«  » 

«  » 

«  » 

 

The Owner and Vendor agree as follows. 
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15 ENUMERATION OF CONTRACT DOCUMENTS 
 

ARTICLE 1   GENERAL PROVISIONS 
§ 1.1 Governing Law, including the Uniform Commercial Code 
This Agreement is for the sale of goods, specifically furniture, furnishings, and equipment (FF&E), and shall be 

governed by the law of the place where the Project is located, excluding that jurisdiction’s choice of law rule and 

including the jurisdiction’s Uniform Commercial Code (UCC) as adopted. If this Agreement conflicts with terms 

provided by the UCC, the Agreement shall prevail. If the parties have selected arbitration as the method of binding 

dispute resolution, the Federal Arbitration Act shall govern Section 14.7. 

 

§ 1.2 The Contract Documents 
The Contract Documents are enumerated in Article 15 and consist of this Agreement (including, if applicable, 

Supplementary and other Conditions of the Contract), Drawings, Specifications, Addenda issued prior to the execution 

of this Agreement, other documents listed in this Agreement, and Modifications issued after execution of this 

Agreement. The intent of the Contract Documents is to include all items necessary for the proper execution and 

completion of the Work by the Vendor. The Contract Documents are complementary, and what is required by one shall 

be as binding as if required by all. Performance by the Vendor shall be required to the extent consistent with the 

Contract Documents and reasonably inferable from them as being necessary to produce the indicated results. 

 

§ 1.3 The Contract 
The Contract Documents form the Contract for the Work. The Contract represents the entire and integrated agreement 

between the parties hereto and supersedes all prior proposals, offers, terms and conditions, negotiations, representations, 

or agreements, either written or oral. The Contract may be amended or modified only by a Modification. The Contract 

Documents shall not be construed to create a contractual relationship of any kind between any persons or entities other 

than the Owner and the Vendor. The primary purpose of the Contract is the sale of goods, and any services provided are 

incidental to such primary purpose. 

 



AIA Document A151™ – 2019. Copyright © 2003, 2007, and 2019 by The American Institute of Architects. All rights reserved. The “American 

Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are registered trademarks and may not be used without 

permission. This draft was produced by AIA software at 11:52:39 ET on 07/28/2020 under Order No.6791715059 which expires on 07/28/2021, is 

not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract Documents® Terms of Service. To 

report copyright violations, e-mail copyright@aia.org. 

User Notes:  (1315591019) 

 

3 

 

§ 1.4 Modifications 
A Modification is a written amendment to the Contract for changes in the Work signed by both parties or a written order 

for a minor change in the Work signed by the Architect. A minor change in the Work is a change that is consistent with 

the intent of the Contract Documents and does not involve an adjustment in the Contract Sum or an extension of the 

Contract Time. 

 

§ 1.5 The Work 
The Work means the Vendor’s performance, including the sale of FF&E and any incidental fabrication, shipping, 

warehousing, delivery, installation, and other items or services required by the Contract Documents and provided, or to 

be provided, by the Vendor. The Work includes all labor, materials, temporary protection, storage, and equipment 

necessary to fulfill the Vendor’s obligations, except as specifically indicated in the Contract Documents to be the 

responsibility of others. The Work may constitute the whole or a part of the Project. 

 

§ 1.6 Instruments of Service 
Instruments of Service are representations, in any medium of expression now known or later developed, of the tangible 

and intangible creative work performed by the Architect and the Architect’s consultants under their respective 

professional services agreements. Instruments of Service may include, without limitation, studies, surveys, models, 

sketches, drawings, specifications, and other similar materials. 

 

§ 1.7 Ownership and Use of Drawings, Specifications, and Other Instruments of Service 
§ 1.7.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 

Instruments of Service, including the Drawings and Specifications, and will retain all common law, statutory, and other 

reserved rights in their Instruments of Service, including copyrights. The Vendor, sub-vendors, and suppliers shall not 

own or claim a copyright in the Instruments of Service. Submittal or distribution to meet official regulatory 

requirements or for other purposes in connection with the Project is not to be construed as publication in derogation of 

the Architect’s or Architect’s consultants’ reserved rights. 

 

§ 1.7.2 The Vendor, sub-vendors, and suppliers are authorized to use and reproduce the Instruments of Service provided 

to them, subject to the protocols established pursuant to Sections 1.8 and 1.9, solely and exclusively for execution of the 

Work. All copies made under this authorization shall bear the copyright notice, if any, shown on the Instruments of 

Service. The Vendor, sub-vendors, and suppliers may not use the Instruments of Service on other projects, or in 

connection with additions to this Project outside the scope of the Work without the specific written consent of the 

Owner, Architect, and the Architect’s consultants. 

 

§ 1.8 Digital Data Use and Transmission 
The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other 

information or documentation in digital form. The parties will use AIA Document E203™–2013, Building Information 

Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, and exchange of 

digital data. 

 

§ 1.9 Building Information Models Use and Reliance 
Any use of, or reliance on, all or a portion of a building information model without agreement to protocols governing 

the use of, and reliance on, the information contained in the model and without having those protocols set forth in AIA 

Document E203™–2013, Building Information Modeling and Digital Data Exhibit, and the requisite AIA Document 

G202™–2013, Project Building Information Modeling Protocol Form, shall be at the using or relying party’s sole risk 

and without liability to the other party and its vendors or consultants, the authors of, or contributors to, the building 

information model, and each of their agents and employees. 

 

§ 1.10 Severability 
The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining provisions. 

If it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid or 

unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and enforceable. 

In such case the Contract Documents shall be construed, to the fullest extent permitted by law, to give effect to the 

parties' intentions and purposes in executing the Contract. 

 

§ 1.11 Notice 
§ 1.11.1 Except as otherwise provided in Section 1.11.2, where the Contract Documents require one party to notify or 

give notice to the other party, such notice shall be provided in writing to the designated representative of the party to 
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whom the notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by courier, 

or by electronic transmission in accordance with AIA Document E203™–2013, Building Information Modeling and 

Digital Data Exhibit, if completed, or as otherwise set forth below: 

(If other than in accordance with AIA Document E203–2013, insert requirements for delivering Notice in electronic 

format such as name, title, and email address of the recipient and whether and how the system will be required to 

generate a read receipt for the transmission.) 

 

«  » 

 

§ 1.11.2 Notice of Claims shall be provided in writing and shall be deemed to have been duly served only if delivered to 

the designated representative of the party to whom the notice is addressed by certified or registered mail, or by courier 

providing proof of delivery. 

 

§ 1.12 Assignment of Contract 
Neither party to the Contract shall assign the Contract without written consent of the other, except that the Owner may, 

without consent of the Vendor, assign the Contract to a lender providing financing for the Project if the lender assumes 

the Owner’s rights and obligations under the Contract Documents. The Vendor shall execute all consents reasonably 

required to facilitate such assignment. 

 

ARTICLE 2   CONTRACT SUM AND PAYMENTS 
§ 2.1 Contract Sum 
§ 2.1.1 The Owner shall pay the Vendor the Contract Sum in current funds for the Vendor’s performance of the 

Contract. The Contract Sum shall be «  » ($ «  » ), subject to additions and deductions as provided in the Contract 

Documents. 

 

§ 2.1.2 Alternates 
§ 2.1.2.1 Alternates, if any, included in the Contract Sum: 

 

Item Price 
    

 

§ 2.1.2.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following 

execution of this Agreement. Upon acceptance, the Owner shall issue a Modification to this Agreement. 

(Insert below each alternate and the conditions that must be met for the Owner to accept the alternate.) 

 

Item Price Conditions for Acceptance 

     

 

§ 2.1.3 Unit prices, if any: 

(Identify the item and state the unit price and the quantity limitations, if any, to which the unit price will be applicable.) 

 

Item Units and Limitations Price per Unit ($0.00) 
     

 

§ 2.1.4 Allowances, if any, included in the Contract Sum: 

(Identify each allowance.) 

 

Item Price 
    

 
§ 2.1.5 Liquidated damages, if any: 

(Insert terms and conditions for liquidated damages, if any.) 

 

«  » 

 

§ 2.1.6 Other: 

(Insert provisions for bonus or other incentives, if any, that might result in a change to the Contract Sum.) 
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«  » 

 

§ 2.2 Payments 
§ 2.2.1 The Owner shall make payments to the Vendor in conformance with the following payment terms:  

(Insert payment terms, such as payment due dates, deposit requirements, and prompt payment discounts, if any.) 

 

«  » 

 

§ 2.2.2 When payment is due pursuant to the payment terms of Section 2.2.1, the Vendor shall submit to the Owner an 

itemized invoice, supported by data substantiating the Vendor’s right to payment. 

 

§ 2.2.3 Except with the Owner’s knowledge and consent, the Vendor shall not engage in any activity, or offer any 

employment, interest, or contribution to the Owner’s employees or consultants, that would reasonably appear to 

compromise the Owner’s employees’ or consultants’ judgment with respect to this Project. 

 

ARTICLE 3   TIME 
§ 3.1 Contract Time 
§ 3.1.1 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in the 

Contract Documents for completion of the Work. The Contract Time shall be measured from the date of 

commencement. The term “day” as used in the Contract Documents shall mean calendar day unless otherwise 

specifically defined. 

 

§ 3.1.2 Time limits stated in the Contract Documents are of the essence of the Contract. By executing this Agreement, 

the Vendor confirms that the Contract Time is a reasonable period for performing the Work. 

 

§ 3.1.3 If the Vendor is delayed at any time in the commencement or progress of the Work by (1) changes ordered in the 

Work; (2) labor disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions not reasonably 

anticipatable, unavoidable casualties, or any causes beyond the Vendor’s control; or (3) other causes that the Vendor 

asserts, and the Architect determines, justify delay, then the Contract Time shall be extended for such reasonable time as 

the Architect may determine, subject to the provisions of Article 14. 

 

§ 3.1.4 If the Vendor fails to achieve completion of the Work as provided in this Article 3, liquidated damages, if any, 

shall be assessed as set forth in Section 2.1.5. 

 

§ 3.2 Date of Commencement 
The date of commencement of the Work shall be: 

(Check one of the following boxes.) 

 

 [ «  » ] The date of this Agreement. 

 

 [ «  » ] A date set forth in a notice to proceed issued by the Owner. 

 

 [ «  » ] Established as follows: 

 (Insert a date or a means to determine the date of commencement of the Work.) 

 

«  » 

 

If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this 

Agreement. 

 

§ 3.3 Completion 
§ 3.3.1 Completion of the Work occurs upon acceptance of all FF&E in the Contract Documents in accordance with 

Article 8. 

 

§ 3.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Vendor shall achieve 

completion of the entire Work: 

(Check the appropriate box and complete the necessary information.) 
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 [ «  » ] Not later than «  » ( «  » ) calendar days from the date of commencement of the Work. 

 

 [ «  » ] By the following date: «  » 

 

§ 3.3.3 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work are 

to be completed prior to completion of the entire Work, the Vendor shall achieve completion of such portions by the 

following dates: 

 

Portion of Work Completion Date 
    

 

ARTICLE 4   OWNER 
§ 4.1 The Owner’s Representative 
The Owner shall identify a representative authorized to act on behalf of the Owner with respect to the Project. The 

Owner’s representative shall not be changed without ten days’ prior notice to the Vendor. The Owner identifies the 

following representative: 

(Name, address, email address, and other information) 

 

«  » 

«  » 

«  » 

«  » 

«  » 

«  » 

 

§ 4.2 Information and Services Required of the Owner 
§ 4.2.1 The Owner shall retain an architect lawfully licensed to practice architecture, or an entity lawfully practicing 

architecture, in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the 

Agreement and is referred to throughout the Contract Documents as if singular in number. 

 

§ 4.2.2 Unless otherwise provided in the Contract Documents, the Owner shall provide 

.1 areas of the Project premises that the Vendor may use to perform the Work; 

.2 access to the Project premises for the Vendor at reasonable times; 

.3 information regarding any restrictions on the use of, or access to, the Project premises; 

.4 suitable space for receipt, inspection, acceptance, and staging of materials and FF&E; 

.5 utilities and facilities on the Project premises and vertical transportation necessary for progress and 

execution of the Work; and 

.6 a secured premises for storage of FF&E until acceptance. 

 

§ 4.2.3 The Owner shall furnish information or services required of the Owner by the Contract Documents with 

reasonable promptness. The Owner shall furnish any other information or services under the Owner’s control and 

relevant to the Vendor’s performance of the Work with reasonable promptness after receiving the Vendor's written 

request for such information or services. 

 

ARTICLE 5   VENDOR 
§ 5.1 The Vendor’s Representative 
The Vendor shall identify a representative authorized to act on behalf of the Vendor with respect to the Project. The 

Vendor’s representative shall not be changed without ten days’ prior notice to the Owner and Architect. The Vendor 

identifies the following representative: 

(Name, address, email address, and other information) 

 

«  » 

«  » 

«  » 

«  » 

«  » 

«  » 
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§ 5.2 The Vendor shall not be relieved of its obligations to perform the Work in accordance with the Contract 

Documents by activities or duties of the Architect in the Architect’s administration of the Contract. 

 

§ 5.3 The Vendor shall coordinate its Work with the work provided by the Owner and the Owner’s other vendors, 

consultants, and contractors. The Vendor may communicate with the Owner’s other vendors, consultants, and 

contractors, for the purposes of completing the Work. The Vendor shall keep the Owner reasonably informed of any 

such communications. The Vendor shall be entitled to rely on the accuracy and completeness of work and information 

furnished by the Owner and the Owner’s other vendors, consultants, and contractors. The Vendor shall provide prompt 

written notice to the Owner if the Vendor becomes aware of any error, omission, or inconsistency in such work or 

information. 

 

§ 5.4 Review of Contract Documents and Inspection of Project Premises by Vendor 
§ 5.4.1 Execution of the Contract by the Vendor is a representation that the Vendor has visited the Project premises, if 

required in the Contract Documents, and correlated personal observations with requirements of the Contract 

Documents. 

 

§ 5.4.2 Before starting each portion of the Work, including placing orders for FF&E, the Vendor shall (1) carefully 

study and compare the various Contract Documents relative to that portion of the Work, as well as the information 

furnished by the Owner pursuant to Section 4.2; (2) visit and inspect the Project premises in order to gain an 

understanding of the conditions under which the Work is to be performed; (3) determine availability of facilities for 

access, delivery, transportation, and staging; (4) determine any restrictions imposed by the Owner and the Owner’s 

separate vendors and contractors; and (5) correlate observations with the requirements of the Contract Documents. The 

Vendor shall promptly report to the Owner and Architect conditions observed that would impede the Vendor’s 

performance of the Work. The Vendor’s obligations to review the Contract Documents are for the purpose of 

facilitating delivery and installation by the Vendor and are not for the purpose of discovering errors, omissions, or 

inconsistencies in the Contract Documents; however, the Vendor shall promptly report to the Architect any errors, 

inconsistencies, or omissions discovered by or made known to the Vendor as a request for information in such form as 

the Architect may require. It is recognized that the Vendor’s review is made in the Vendor’s capacity as a vendor and 

not as a licensed design professional, unless otherwise specifically provided for in the Contract Documents. 

 

§ 5.4.3 The Vendor is not required to ascertain that the Contract Documents are in accordance with applicable laws, 

statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Vendor shall promptly 

report to the Architect any nonconformity discovered by or made known to the Vendor as a request for information in 

such form as the Architect may require. 

 

§ 5.4.4 If the Vendor believes that additional cost or time is involved because of clarifications or instructions the 

Architect issues in response to the Vendor’s notices or requests for information pursuant to Sections 5.4.2 or 5.4.3, the 

Vendor shall submit Claims as provided in Article 14. If the Vendor fails to perform the obligations of Sections 5.4.2 or 

5.4.3, the Vendor shall pay such costs and damages to the Owner, subject to Section 14.12, as would have been avoided 

if the Vendor had performed such obligations. If the Vendor performs those obligations, the Vendor shall not be liable 

to the Owner or Architect for damages resulting from errors, inconsistencies, or omissions in the Contract Documents, 

for differences between field measurements or conditions and the Contract Documents, or for nonconformities of the 

Contract Documents to applicable laws, statutes, ordinances, codes, rules and regulations, and lawful orders of public 

authorities. 

 

§ 5.5 Supervision 
§ 5.5.1 The Vendor shall supervise and direct the Work using the Vendor’s best skill and attention. The Vendor shall be 

solely responsible for and have control over the means, methods, techniques, sequences, and procedures of fabrication, 

shipment, delivery, and installation, and for coordinating all portions of the Work under the Contract, unless the 

Contract Documents give other specific instructions concerning these matters. 

 

§ 5.5.2 The Vendor shall be responsible to the Owner for acts and omissions of the Vendor’s employees, sub-vendors, 

and their agents and employees, and other persons or entities performing portions of the Work for or on behalf of the 

Vendor or any of its sub-vendors. 

 

§ 5.5.3 The Vendor shall be responsible for inspection of portions of the Work already performed to determine that such 

portions are in proper condition for subsequent Work. 
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§ 5.6 Labor and Materials 
§ 5.6.1 Unless otherwise provided in the Contract Documents, the Vendor shall provide and pay for labor, materials, 

tools, installation equipment and machinery, delivery, and other facilities and services necessary for proper execution 

and completion of the Work whether temporary or permanent and whether or not incorporated or to be incorporated in 

the Work. 

 

§ 5.6.2 The Vendor shall enforce strict discipline and good order among the Vendor’s employees and other persons 

carrying out the Work. The Vendor shall not permit employment of unfit persons or persons not skilled in tasks 

assigned to them. 

 

§ 5.6.3 The Vendor shall make no substitution or change in the Contract Documents unless done in accordance with a 

Modification, and after providing the Architect notice and a reasonable opportunity to evaluate the proposed 

substitution or change and consult with the Owner. 

 

§ 5.7 Taxes 
The Vendor shall pay sales, consumer, use, and other similar taxes that are legally enacted when quotes are received or 

negotiations concluded, whether or not yet effective or merely scheduled to go into effect. 

 

§ 5.8 Permits, Fees, Notices, and Compliance with Laws 
§ 5.8.1 Unless otherwise provided in the Contract Documents, the Vendor shall secure and pay for permits, fees, 

licenses, and inspections by government agencies necessary for proper execution and completion of the Work that are 

customarily secured after execution of the Contract and legally required at the time bids are received or negotiations 

concluded. 

 

§ 5.8.2 The Vendor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, rules 

and regulations, and lawful orders of public authorities applicable to performance of the Work. If the Vendor performs 

Work knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders of 

public authorities, the Vendor shall assume appropriate responsibility for such Work and shall bear the costs attributable 

to correction. 

 

§ 5.9 Allowances 
The Vendor shall include in the Contract Sum all allowances stated in the Contract Documents. The Owner shall select 

items under allowances with reasonable promptness. Allowance amounts shall include the costs to the Vendor of items 

delivered at the Project premises and all required taxes, less applicable trade discounts. Vendor’s costs for unloading 

and handling at the Project premises, labor, installation, overhead, profit, and other expenses contemplated for stated 

allowance amounts shall be included in the Contract Sum but not in the allowance. Whenever costs are more than or 

less than allowances, the Contract Sum shall be adjusted accordingly by Modification. The amount of the Modification 

shall reflect the difference between actual costs and the allowances under Section 2.1.4. 

 

§ 5.10 Vendor’s Schedules 
§ 5.10.1 The Vendor, promptly after being awarded the Contract, shall submit for the Owner’s and Architect’s 

information a progress schedule for the Work. The schedule shall not exceed time limits current under the Contract 

Documents, shall be revised at appropriate intervals as required by the progress of the Work and Project, shall be related 

to the entire Project, and shall provide for expeditious and practicable execution of the Work. 

 

§ 5.10.2 The Vendor shall perform the Work in general accordance with the most recent schedule submitted to the 

Owner and Architect. 

 

§ 5.10.3 The Vendor’s progress schedule shall indicate dates for commencement and completion of phases of the Work 

within the Contract Time, including dates for order placement, fabrication, shipping, delivery, and installation. The 

schedule shall indicate other critical dates, such as deadlines for approval of submittals of colors, finishes, and materials. 

The Vendor shall obtain and submit for the Owner’s and the Architect’s information written confirmation from sub-

vendors of dates of fabrication and delivery. 

 

§ 5.10.4 The Vendor shall cooperate with the Owner and Architect in coordinating the Vendor’s progress schedule with 

those of contractors and separate vendors and with the requirements of the Owner and Architect. The Vendor shall 

cooperate in determining mutually acceptable dates and times for delivery, installation, and inspection of the Work, and 
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use of services and facilities provided to the Vendor, all to be confirmed in writing within a reasonable time in advance 

of such dates and times. 

 

§ 5.11 Submittals 
§ 5.11.1 The Vendor shall review for compliance with the Contract Documents and submit to the Architect shop 

drawings, product data, samples, and similar submittals required by the Contract Documents in coordination with the 

Vendor’s progress schedule and in such sequence as to allow the Architect reasonable time for review. By submitting 

shop drawings, product data, samples, and similar submittals, the Vendor represents to the Owner and Architect that the 

Vendor has (1) reviewed and approved them; (2) determined and verified materials, field measurements, and field 

installation criteria related thereto, or will do so; and (3) checked and coordinated the information contained within such 

submittals with the requirements of the Work and of the Contract Documents. The Work shall be in accordance with 

approved submittals. Shop drawings, product data, samples and similar submittals are not Contract Documents. 

 

§ 5.11.2 The Vendor shall provide the Owner with available manufacturer’s warranty documents, product data, and 

material safety data sheets. 

 

§ 5.12 Cleaning Up 
The Vendor shall keep the Project premises and surrounding area free from accumulation of waste materials and rubbish 

caused by operations under the Contract. At completion of the Work, the Vendor shall remove waste materials, rubbish, 

the Vendor’s tools, construction equipment, machinery, and surplus material from and about the Project. 

 

§ 5.13 Access to Work 
The Vendor shall provide the Owner and Architect with reasonable access to the Work in preparation and progress 

wherever located. 

 

§ 5.14 Indemnification 
§ 5.14.1 To the fullest extent permitted by law, the Vendor shall indemnify and hold harmless the Owner, Architect, 

Architect’s consultants, and agents and employees of any of them from and against claims, damages, losses and 

expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the Work, 

provided that such claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death, or to injury 

to or destruction of tangible property (other than the Work itself), but only to the extent caused by the negligent acts or 

omissions of the Vendor, a sub-vendor, anyone directly or indirectly employed by them, or anyone for whose acts they 

may be liable, regardless of whether or not such claim, damage, loss, or expense is caused in part by a party indemnified 

hereunder. Such obligation shall not be construed to negate, abridge, or reduce other rights or obligations of indemnity 

which would otherwise exist as to a party or person described in this Section 5.14.1. 

 

§ 5.14.2 In claims against any person or entity indemnified under Section 5.14.1 by an employee of the Vendor, a sub-

vendor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the 

indemnification obligation under Section 5.14.1 shall not be limited by a limitation on amount or type of damages, 

compensation, or benefits payable by or for the Vendor or sub-vendor under workers’ compensation acts, disability 

benefit acts, or other employee benefit acts. 

 

§ 5.14.3 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the Vendor shall 

defend and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s fees and 

litigation expenses, arising out of any lien claim or other claim for payment by any sub-vendor or supplier of any tier. 

Upon receipt of notice of a lien claim or other claim for payment, the Owner shall notify the Vendor. If approved by the 

applicable court, when required, the Vendor may substitute a surety bond for the property against which the lien or other 

claim for payment has been asserted. 

 

ARTICLE 6   TITLE AND RISK OF LOSS 
§ 6.1 Title to all FF&E shall be transferred to the Owner upon acceptance in accordance with Article 8. 

 

§ 6.2 The risk of loss with respect to all FF&E provided by the Vendor shall remain with the Vendor, and the Owner 

has no obligation to insure such FF&E, until acceptance in accordance with Article 8. 

 

ARTICLE 7   DELIVERY AND INSTALLATION 
§ 7.1 The Vendor shall deliver FF&E in accordance with the Vendor’s progress schedule, or at a time agreed upon by 

the Owner and Architect, and in accordance with Article 5. 
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§ 7.2 Delivery and installation of all FF&E shall be made at the Project premises unless otherwise specified in the 

Contract Documents. 

 

§ 7.3 The Vendor shall coordinate with the Owner regarding the logistics of the Vendor’s delivery and installation 

obligations at the Project premises. 

 

ARTICLE 8   ACCEPTANCE 
§ 8.1 The Owner and Architect may conduct a preliminary inspection of FF&E within seven days after its delivery to 

the Project premises for the purpose of verifying the delivery and quantities. Preliminary inspections shall not constitute 

acceptance of, taking charge over, or taking control of, such FF&E. The Architect shall report to the Vendor any 

defects, damage, deficiencies, or nonconformity observed during the preliminary inspection. 

 

§ 8.2 When the Vendor considers the Work, or a portion thereof which the Owner agrees to accept separately, to be 

complete, the Vendor shall notify the Owner and Architect. The Vendor shall allow the Owner and Architect a 

reasonable amount of time to inspect the FF&E to determine, based on conformance with the Contract Documents, if it 

is accepted or rejected in whole or in part. Based on the Architect’s recommendation to the Owner and the Owner’s own 

inspection, if any, the Owner shall accept or reject the FF&E, in whole or in part. 

 

§ 8.3 If the Owner rejects any of the FF&E, the Owner, or the Architect acting on behalf of the Owner, shall notify the 

Vendor within seven days of the date of inspection, specifying the basis for such rejection. Upon rejection, the Vendor 

shall provide a remedy and evidence of arrangements to accomplish such remedy. The Owner shall allow the Vendor a 

reasonable amount of time to remedy the rejected FF&E. When the Vendor considers the remedied FF&E to be 

complete, the parties shall follow the procedures set forth in Section 8.2. If the Owner rejects any of the FF&E for a 

second time, the Owner shall promptly notify the Vendor and the Vendor shall promptly remove the rejected FF&E 

from the Project premises and refund payments made for such rejected goods to the Owner. If the Vendor disagrees 

with an Owner’s rejection, the Vendor may make a claim. 

 

§ 8.4 FF&E not inspected in accordance with Section 8.2 or rejected in accordance with Section 8.3 shall be deemed 

accepted. 

 

§ 8.5 The Owner’s acceptance under this Article 8 cannot be revoked; however, the provisions of this Article 8 do not 

preclude recovery of damages as provided by law. The Owner’s acceptance, or failure to discover a Vendor’s breach 

after acceptance, shall not bar the Owner from making claims in accordance with Article 14 or from remedies and 

damages due to the Vendor’s breach of this Agreement, including the Vendor’s breach of warranties in Article 9. 

 

ARTICLE 9   WARRANTIES 
§ 9.1 The Vendor warrants to the Owner that the FF&E furnished under the Contract will be of good quality and new 

unless the Contract Documents require or permit otherwise. The Vendor further warrants that the FF&E will conform to 

the requirements of the Contract Documents. FF&E not conforming to these requirements may be considered defective. 

The Vendor’s warranty excludes remedy for damage or defect caused by abuse, alterations to the FF&E not executed by 

the Vendor, improper or insufficient maintenance, improper operation, or normal wear and tear and normal usage. 

 

§ 9.2 The Vendor assigns to the Owner all FF&E manufacturers’ warranties and guarantees upon acceptance in 

accordance with Article 8. 

 

§ 9.3 The Vendor hereby provides to the Owner all warranties relating to the FF&E implied by law, including the 

warranty of merchantability and warranty of fitness for a particular purpose. 

 

§ 9.4 The Vendor acknowledges that no exclusion of, or limitation on, warranties contained in any proposal, product 

literature, or other submittal shall affect the warranties provided in this Article 9. 

 

ARTICLE 10   ARCHITECT 
§ 10.1 The Architect will provide administration of the Contract as described in the Contract Documents and will be an 

Owner’s representative during the Vendor’s performance, and until completion, of the Work. The Architect will have 

authority to act on behalf of the Owner only to the extent provided in the Contract Documents, unless otherwise 

modified in writing in accordance with other provisions of the Contract. 
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§ 10.2 Except as otherwise provided in the Contract Documents or when direct communications have been specially 

authorized, the Owner and Vendor shall endeavor to communicate with each other through the Architect about matters 

arising out of or relating to the Contract. Communications by and with the Architect’s consultants shall be through the 

Architect. Communications by and with sub-vendors and suppliers shall be through the Vendor. Communications by 

and with separate vendors shall be through the Owner. The Contract Documents may specify other communication 

protocols. 

 

§ 10.3 The Architect will assist the Owner in coordinating schedules for fabrication, delivery, and installation of the 

Work, but will not be responsible for failure of the Vendor or a sub-vendor to meet schedules for completion or to 

perform their respective duties and responsibilities in conformance with applicable schedules. 

 

§ 10.4 The Architect will visit the Project premises at intervals appropriate to the stage of the Work, or as otherwise 

agreed with the Owner, to become generally familiar with, and to keep the Owner informed about, the progress and 

quality of the portion of the Work completed, and to determine, in general, if the Work observed is being performed in a 

manner indicating that the Work, when fully completed, will be in accordance with the Contract Documents. The 

Architect will not have control over, charge of, or responsibility for, the means, methods, techniques, sequences, or 

procedures of fabrication, shipment, delivery, storage, or installation, or for the safety precautions and programs in 

connection with the Work, as these are solely the Vendor’s rights and responsibilities under the Contract Documents. 

 

§ 10.5 The Architect may order minor changes in the Work. The Architect’s order for minor changes shall be in writing. 

If the Vendor believes that the proposed minor change in the Work will affect the Contract Sum or Contract Time, the 

Vendor shall notify the Architect and shall not proceed to implement the change in the Work. If the Vendor performs 

the Work set forth in the Architect’s order for a minor change without prior notice to the Architect that such change will 

affect the Contract Sum or Contract Time, the Vendor waives any adjustment to the Contract Sum or extension of the 

Contract Time. 

 

§ 10.6 The Architect will conduct inspections of FF&E and provide recommendations as set forth in Article 8. Pursuant 

to Article 8, the Architect is only responsible for identifying defects, deficiencies, or nonconformities that the Architect 

actually observes, or reasonably should observe, during its inspections. The Architect is not required to make exhaustive 

or continuous inspections to fulfill its responsibilities in Article 8 and has no responsibility to discover latent defects. 

 

§ 10.7 The Architect will review and approve or take other appropriate action upon the Vendor’s submittals such as 

shop drawings, product data, and samples, but only for the limited purpose of checking for conformance with 

information given and the design concept expressed in the Contract Documents. 

 

ARTICLE 11   RELATED ACTIVITIES OF OWNER OR OF SEPARATE VENDORS 
§ 11.1 The Owner shall coordinate the activities of the Owner’s own forces and of each separate vendor or contractor, if 

any, with the Work. 

 

§ 11.2 If the Work depends for proper execution or results upon activities by the Owner or a separate vendor or 

contractor, the Vendor shall, prior to proceeding with that portion of the Work, promptly report to the Owner and 

Architect apparent discrepancies or defects in, or arising from, the activities of the Owner or separate vendors or 

contractors, that would impede the Vendor in achieving proper execution and results. If the Vendor fails to report 

reasonably discoverable discrepancies or defects, it shall be responsible for deficiencies or defects in its Work due to 

such deficiencies or defects. 

 

§ 11.3 The Vendor shall reimburse the Owner for costs the Owner incurs that are payable to a separate vendor or 

contractor because of the Vendor’s delays, improperly timed activities, or damage to the work of a separate vendor or 

contractor. The Owner shall be responsible to the Vendor for costs the Vendor incurs because of the delays, improperly 

timed activities, or damage to the Work caused by a separate vendor or contractor. 

 

§ 11.4 If a dispute arises among the Vendor, separate vendors, or contractors, and the Owner as to the responsibility 

under their respective contracts for maintaining the Project premises and surrounding area free from waste materials and 

rubbish, the Owner may clean up and the Architect will allocate the cost among those responsible. 
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ARTICLE 12   PROTECTION OF PERSONS AND PROPERTY 
§ 12.1 Safety Precautions and Programs 
The Vendor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs in 

connection with the performance of the Contract. The Vendor shall take reasonable precautions for safety of, and shall 

provide reasonable protection to prevent damage, injury, or loss to 

.1 employees on the Work and other persons who may be affected thereby; 

.2 the Work, and materials and FF&E to be incorporated therein, whether in storage on or off the Project 

premises, under care, custody, or control of the Vendor or sub-vendors; and 

.3 other property at the Project premises or adjacent thereto. 

 

The Vendor shall comply with, and give notices required by, applicable laws, statutes, ordinances, codes, rules and 

regulations, and lawful orders of public authorities bearing on safety of persons and property and their protection from 

damage, injury, or loss. The Vendor shall promptly remedy damage and loss to property caused in whole or in part by 

the Vendor, sub-vendors, or anyone directly or indirectly employed by any of them, or by anyone for whose acts they 

may be liable and for which the Vendor is responsible under Sections 12.1.2 and 12.1.3. The Vendor may make a claim 

for the cost to remedy the damage or loss to the extent such damage or loss is attributable to acts or omissions of the 

Owner or Architect, or of anyone for whose acts either of them may be liable, and not attributable to the fault or 

negligence of the Vendor. The foregoing obligations of the Vendor are in addition to the Vendor’s obligations under 

Section 5.14. 

 

§ 12.2 Hazardous Materials and Substances 
§ 12.2.1 The Vendor is responsible for compliance with the requirements of the Contract Documents regarding 

hazardous materials or substances. If the Vendor encounters a hazardous material or substance not addressed in the 

Contract Documents, and if reasonable precautions will be inadequate to prevent foreseeable bodily injury or death to 

persons resulting from a material or substance, including but not limited to asbestos or polychlorinated biphenyl (PCB), 

encountered on the Project premises by the Vendor, the Vendor shall, upon recognizing the condition, immediately stop 

Work in the affected area and notify the Owner and Architect of the condition. When the material or substance has been 

rendered harmless, Work in the affected area shall resume upon written agreement of the Owner and Vendor. By written 

agreement between the Owner and Vendor, the Contract Time shall be extended appropriately, and the Contract Sum 

shall be increased in the amount of the Vendor’s reasonable additional costs of shutdown, delay, and start-up. 

 

§ 12.2.2 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Vendor, sub-vendors, 

Architect, Architect’s consultants, and agents and employees of any of them from and against claims, damages, losses, 

and expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the Work in 

the affected area, if in fact, the material or substance presents the risk of bodily injury or death as described in Section 

12.2.1 and has not been rendered harmless, provided that such claim, damage, loss, or expense is attributable to bodily 

injury, sickness, disease or death, or to injury to or destruction of tangible property (other than the Work itself), except 

to the extent that such damage, loss, or expense is due to the fault or negligence of the party seeking indemnity. 

 

§ 12.2.3 If, without negligence on the part of the Vendor, the Vendor is held liable by a government agency for the cost 

of remediation of a hazardous material or substance solely by reason of performing Work as required by the Contract 

Documents, the Owner shall indemnify the Vendor for all cost and expense thereby incurred. 

 

ARTICLE 13   INSURANCE 
§ 13.1 The Vendor shall purchase and maintain insurance of the types and limits of liability, containing the 

endorsements, and subject to the terms and conditions, as described in this Article 13 or elsewhere in the Contract 

Documents. The Vendor shall purchase and maintain the insurance required by this Agreement from an insurance 

company or insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is located. 

The Vendor shall maintain the required insurance from the date of commencement of the Work to the date of 

completion of the Work, unless a different duration is stated below. 

 

§ 13.2 Commercial General Liability insurance for the Project written on an occurrence form with policy limits of not less 

than «  » ($ «  » ) each occurrence, «  » ($ «  » ) general aggregate, and «  » ($ «  » ) aggregate for products-completed 

operations hazard, providing coverage for claims including 

.1 damages because of bodily injury, sickness or disease, including occupational sickness or disease, and 

death of any person; 

.2 personal and advertising injury; 
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.3 damages because of physical damage to or destruction of tangible property, including the loss of use of 

such property; 

.4 bodily injury or property damage arising out of completed operations; and 

.5 the Vendor’s indemnity obligations under Section 5.14. 

 

§ 13.3 Automobile Liability covering vehicles owned by the Vendor and non-owned vehicles used by the Vendor, with 

policy limits of not less than «  » ($ «  » ) per accident, for bodily injury, death of any person, and property damage 

arising out of the ownership, maintenance, and use of those motor vehicles along with any other statutorily required 

automobile coverage. 

 

§ 13.4 The Vendor may achieve the required limits and coverage for Commercial General Liability and Automobile 

Liability through a combination of primary and excess or umbrella liability insurance, provided such primary and excess 

or umbrella insurance policies result in the same or greater coverage as those required under Sections 13.2 and 13.3, and 

in no event shall any excess or umbrella liability insurance provide narrower coverage than the primary policy. The 

excess policy shall not require the exhaustion of the underlying limits only through the actual payment by the 

underlying insurers. 

 

§ 13.5 Workers’ Compensation at statutory limits. 

 

§ 13.6 Employers’ Liability with policy limits not less than «  » ($ «  » ) each accident, «  » ($ «  » ) each employee, and 

«  » ($ «  » ) policy limit. 

 

§ 13.7 If the Vendor is required to furnish professional services as part of the Work, the Vendor shall procure 

Professional Liability insurance covering performance of the professional services, with policy limits of not less than «  

» ($ «  » ) per claim and «  » ($ «  » ) in the aggregate. 

 

§ 13.8 The Vendor shall provide certificates of insurance acceptable to the Owner evidencing compliance with the 

requirements in this Article 13 at the following times: (1) prior to commencement of the Work; (2) upon renewal or 

replacement of each required policy of insurance; and (3) upon the Owner’s written request. An additional certificate 

evidencing continuation of liability coverage, including coverage for completed operations, shall be submitted with the 

final invoice and thereafter upon renewal or replacement of such coverage until the expiration of the period required by 

Section 13.1. The certificates will show the Owner as an additional insured on the Vendor’s Commercial General 

Liability and excess or umbrella liability policy. 

 

§ 13.9 The Vendor shall disclose to the Owner any deductible or self- insured retentions applicable to any insurance 

required to be provided by the Vendor. 

 

§ 13.10 To the fullest extent permitted by law, the Vendor shall cause the commercial liability coverage required by this 

Article 13 to include (1) the Owner, the Architect, and the Architect’s Consultants as additional insureds for claims 

caused in whole or in part by the Vendor’s negligent acts or omissions during the Vendor’s operations; and (2) the 

Owner as an additional insured for claims caused in whole or in part by the Vendor’s negligent acts or omissions for 

which loss occurs during completed operations. The additional insured coverage shall be primary and non-contributory 

to any of the Owner’s general liability insurance policies and shall apply to both ongoing and completed operations. To 

the extent commercially available, the additional insured coverage shall be no less than that provided by Insurance 

Services Office, Inc. (ISO) forms CG 20 10 07 04, CG 20 37 07 04, and, with respect to the Architect and the 

Architect’s Consultants, CG 20 32 07 04. 

 

§ 13.11 Within three (3) business days of the date the Vendor becomes aware of an impending or actual cancellation or 

expiration of any insurance required by this Article 13, the Vendor shall provide notice to the Owner of such impending 

or actual cancellation or expiration. Upon receipt of notice from the Vendor, the Owner shall, unless the lapse in 

coverage arises from an act or omission of the Owner, have the right to stop the Work until the lapse in coverage has 

been cured by the procurement of replacement coverage by the Vendor. The furnishing of notice by the Vendor shall 

not relieve the Vendor of any contractual obligation to provide any required coverage. 

 

§ 13.12 Other Insurance Provided by the Vendor 
(List below any other insurance coverage to be provided by the Vendor and any applicable limits.) 
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Coverage Limits 
    

 

§ 13.13 Waiver of Subrogation 
§ 13.13.1 The Owner and Vendor waive all rights against (1) each other and any of their sub-vendors, agents, and 

employees, each of the other; (2) the Architect and Architect’s consultants; and (3) separate vendors or contractors, if 

any, and any of their sub-vendors, subcontractors, sub-subcontractors, agents, and employees, for damages caused by 

fire, or other causes of loss, to the extent those losses are covered by property insurance required by this Agreement or 

other property insurance applicable to the Project, except such rights as they have to proceeds of such insurance. The 

Owner or Vendor, as appropriate, shall require similar written waivers in favor of the individuals and entities identified 

above from the Architect, Architect’s consultants, separate vendors and contractors, and sub-vendors, subcontractors, 

and sub-subcontractors. The policies of insurance purchased and maintained by each person or entity agreeing to waive 

claims pursuant to this Section 13.13.1 shall not prohibit this waiver of subrogation. This waiver of subrogation shall be 

effective as to a person or entity (1) even though that person or entity would otherwise have a duty of indemnification, 

contractual, or otherwise, (2) even though that person or entity did not pay the insurance premium directly or indirectly, 

or (3) whether or not the person or entity had an insurable interest in the damaged property. 

 

§ 13.13.2 A loss insured under the Owner’s property insurance shall be adjusted by the Owner as fiduciary and made 

payable to the Owner as fiduciary for the insureds, as their interests may appear, subject to requirements of any 

applicable mortgagee clause. The Owner shall pay the Architect and Vendor their just shares of insurance proceeds 

received by the Owner, and by appropriate agreements, written where legally required for validity, the Architect and 

Vendor shall make payments to their consultants and sub-vendors in similar manner. 

 

ARTICLE 14   CLAIMS AND DISPUTES 
§ 14.1 Binding Dispute Resolution 
For any claim subject to, but not resolved by, mediation pursuant to Section 14.6, the method of binding dispute 

resolution shall be as follows: 

(Check the appropriate box.) 

 

 [ «  » ] Arbitration pursuant to Section 14.7 of this Agreement 

 

 [ «  » ] Litigation in a court of competent jurisdiction 

 

 [ «  » ] Other (Specify) 

 

«  » 

 

If the Owner and Vendor do not select a method of binding dispute resolution, or do not subsequently agree in writing 

to a binding dispute resolution method other than litigation, claims will be resolved in a court of competent jurisdiction. 

 
§ 14.2 Claims, disputes, and other matters in question arising out of or relating to this Contract, including those alleging 

an error or omission by the Architect but excluding those arising under Section 12.2, shall be referred initially to the 

Architect for decision. Such matters, except those waived as provided for in Section 14.12, shall, after initial decision by 

the Architect or 30 days after submission of the matter to the Architect, be subject to mediation as a condition precedent 

to binding dispute resolution. 

 

§ 14.3 Notice of Claims 
Claims by either the Owner or Vendor shall be initiated by notice to the other party in accordance with Section 1.11.2. 
 

§ 14.4 Time Limits on Claims 
The Owner and Vendor shall commence all claims and causes of action against the other and arising out of or related to 

the Contract in accordance with the requirements of the final dispute resolution method selected in this Agreement, 

whether in contract, tort, breach of warranty, or otherwise, within the period specified by applicable law, but in any case 

not more than 10 years after the date of completion of the Work. The Owner and Vendor waive all claims and causes of 

action not commenced in accordance with this Section 14.4. 
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§ 14.5 If a claim, dispute, or other matter in question relates to or is the subject of a mechanic’s lien, the party asserting 

such matter may proceed in accordance with applicable law to comply with the lien procedures, including notice or 

filing deadlines. 

 

§ 14.6 The parties shall endeavor to resolve their disputes by mediation which, unless the parties mutually agree 

otherwise, shall be administered by the American Arbitration Association in accordance with their Construction 

Industry Mediation Procedures in effect on the date of this Agreement. A request for mediation shall be made in writing, 

delivered to the other party to this Agreement, and filed with the person or entity administering the mediation. The 

request may be made concurrently with the binding dispute resolution proceedings but, in such event, mediation shall 

proceed in advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a period of 

60 days from the date of filing, unless stayed for a longer period by agreement of the parties or court order. If an 

arbitration is stayed pursuant to this Section, the parties may nonetheless proceed to the selection of the arbitrator(s) and 

agree upon a schedule for later proceedings. 

 

§ 14.7 If the parties have selected arbitration as the method for binding dispute resolution in this Agreement, any claim, 

subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually agree 

otherwise, shall be administered by the American Arbitration Association, in accordance with the Construction Industry 

Arbitration Rules in effect on the date of this Agreement. Demand for arbitration shall be made in writing, delivered to 

the other party to the Contract, and filed with the person or entity administering the arbitration. The award rendered by 

the arbitrator or arbitrators shall be final, and judgment may be entered upon it in accordance with applicable law in any 

court having jurisdiction thereof. 

 

§ 14.8 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either party, at 

its sole discretion, may consolidate an arbitration conducted under this Agreement with any other arbitration to which it 

is a party provided that (1) the arbitration agreement governing the other arbitration permits consolidation; (2) the 

arbitrations to be consolidated substantially involve common questions of law or fact; and (3) the arbitrations employ 

materially similar procedural rules and methods for selecting arbitrator(s). 

 

§ 14.9 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, any party to an 

arbitration may include by joinder persons or entities substantially involved in a common question of law or fact whose 

presence is required if complete relief is to be accorded in arbitration provided that the party sought to be joined 

consents in writing to such joinder. Consent to arbitration involving an additional person or entity shall not constitute 

consent to arbitration of a Claim not described in the written Consent. 

 

§ 14.10 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity duly 

consented to by parties to this Agreement shall be specifically enforceable under applicable law in any court having 

jurisdiction thereof. 

 

§ 14.11 Continuing Contract Performance 
Pending final resolution of a Claim, except as otherwise agreed in writing, the Vendor shall proceed diligently with 

performance of the Contract and the Owner shall continue to make payments in accordance with the Contract 

Documents. 

 

§ 14.12 Waiver of Claims for Consequential Damages 
The Vendor and Owner waive claims against each other for consequential damages arising out of or relating to this 

Contract. This mutual waiver includes 

.1 damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing, business 

and reputation, and for loss of management or employee productivity or of the services of such persons; 

and 

.2 damages incurred by the Vendor for principal office expenses including the compensation of personnel 

stationed there, for losses of financing, business, and reputation, and for loss of profit except anticipated 

profit arising directly from the Work. 

 

This mutual waiver is applicable, without limitation, to all consequential damages. Nothing contained in this Section 

14.12 shall be deemed to preclude an assessment of liquidated damages, when applicable, in accordance with the 

requirements of the Contract Documents. 
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ARTICLE 15   ENUMERATION OF CONTRACT DOCUMENTS 
§ 15.1 The Contract Documents are defined in Article 1 and, except for Modifications issued after execution of this 

Agreement, are enumerated in the sections below. 

 

§ 15.2 The Agreement is this executed AIA Document A151™–2019, Standard Form of Agreement Between Owner 

and Vendor for Furniture, Furnishings, and Equipment. 

 

§ 15.3 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as indicated 

below: 

(Insert the date of the E203–2013 incorporated into this Agreement.) 

 

«  » 

 

§ 15.4 The Specifications: 

(Either list the Specifications here or refer to an exhibit attached to this Agreement.) 

 

«  » 

 

Section Title Date Pages 

      

 

§ 15.5 The Drawings: 

(Either list the Drawings here or refer to an exhibit attached to this Agreement.) 

 

«  » 

 

Number Title Date 
     

 

§ 15.6 The Addenda, if any: 

 

Number Date Pages 
     

 

Portions of Addenda relating to quotations or proposal requirements are not part of the Contract Documents unless the 

quotation or proposal requirements are enumerated in this Article 15. 

 

§ 15.7 Additional documents, if any, forming part of the Contract Documents: 

.1 Other Exhibits: 

(Check all boxes that apply.) 

 

[ «  » ] The Sustainability Plan: 

 

Title Date Pages 
     

 

[ «  » ] Supplementary and other Conditions of the Contract: 

 

Document Title Date Pages 

      

 

.2 Other documents, if any, listed below: 

(List here any additional documents that are intended to form part of the Contract Documents.) 

 

«  » 
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This Agreement entered into as of the day and year first written above. 

 

 

       

OWNER (Signature)  VENDOR (Signature) 

«  »«  »  «  »«  » 

(Printed name and title)  (Printed name and title) 
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SECTION 125000 - FURNITURE 
 
PART 1 - GENERAL 
 
1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

 
1.2 SUMMARY 
 

A. Provide furniture as indicated on the Drawings and specified herein. ID sheet furniture 
schedules are attached to the end of this Section. 

 
1.3 REFERENCE STANDARDS 
 
 A. Comply with applicable requirements of reference standards specified herein. 
 
 B. ASTM International (ASTM): 
 1. ASTM C423: Standard Test Method for Sound Absorption and Sound Absorption 

Coefficients by the Reverberation Room Method. 
 2. ASTM E1357: Standard Test Method for Fire Testing of Upholstered Furniture. 
 3. ASTM E84: Standard Test Method for Surface Burning Characteristics of 

Building Materials. 
 4. ASTM E795: Standard Test Method for Mounting Test Specimens During Sound 

Absorption Tests. 
 
 C. BIFMA International (BIFMA): 

1. ANSI/BIFMA X5.1: American National Standards for Office Furnishings - General 
Purpose Office Chairs.  

2. ANSI/BIFMA X5.3: American National Standards for Office Furnishings - Vertical 
Files. 

3. ANSI/BIFMA X5.4: American National Standards for Office Furnishings - Lounge 
Seating. 

4. ANSI/BIFMA X5.5: American National Standards for Office Furnishings - Desk 
Products. 

5. ANSI/BIFMA X5.6: American National Standards for Office Furnishings - Panel 
Systems. 

6. ANSI/BIFMA X5.9: American National Standards for Office Furnishings - Storage 
Units. 
 

 
1.4 ACTION SUBMITTALS 
 
 A. Product Data: Submit manufacturer's technical data and installation instructions for all 

furniture items herein. 
  1. Include sustainable design attributes for furniture items. 
 

B. Shop Drawings: Include furniture layout plans, elevations, sections, details, and 
attachments to other work. 

 
 1. Wiring Diagrams: For power, signal, and control wiring. 
 

 C. Samples:  For materials and finishes, as may be requested by Architect. 
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1.5 INFORMATIONAL SUBMITTALS 
 
 A. Warranties: Specimen copy of special warranties. 
 
1.6 CLOSEOUT SUBMITTALS 
 

B. Maintenance Data: To include in maintenance manuals. Submit precautions for cleaning 
materials and methods that could be detrimental to finishes. 

 
1.7 QUALITY ASSURANCE 
 
 A.  Preinstallation Conference: Conduct conference at Project site. 
 

B. Sustainable Design: It is the Owner’s intent to provide furniture items with sustainable 
design attributes promulgated by USGBC for LEED v4 for ID+C: Commercial Interiors. 
Such attributes would include: 

 1. Materials and Resources. 
 2. Indoor Environmental Quality. 

 
1.8 DELIVERY, STORAGE, AND HANDLING 
 

A. Delivery: Deliver furniture to Project site in manufacturer’s original packaging or blanket 
wrapping with identification labels intact. Upon inspection, any damaged furniture will be 
rejected. 

 
B. Storage: Store furniture items on-site in rooms or areas designated by Owner and fully 

protected from contamination or physical damage. 
 
1.9 WARRANTIES 
 

A. Manufacturer’s Special Warranties: Written warranties, signed by the manufacturer, 
agreeing to repair or replace components of furniture items that fail in materials or 
workmanship within specified warranty period. 

 1. Warranty Durations: 10 years from date of Substantial Completion. 
 
PART 2 - PRODUCTS 
 
2.1 FURNITURE 
 
 A. Refer to Construction Documents for plans and schedules on the ID sheets attached to 

this Section. 
 
 B. Furniture Grade: It is the intent to provide standard grade to mid-grade for scheduled 

furniture items and comply with Owner requirements. 
 
 C. Basis of Design: Furniture schedules establish the basis of design for manufacturers and 

products. Subject to compliance with requirements, equivalent products by other 
manufacturers may also be considered. 
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PART 3 - EXECUTION 
 
3.1 INSTALLATION 
 
 A. Install all furniture items in locations indicated, according to manufacturer's published 

instructions and current recommendations. 
 
3.2 ADJUSTING 
 
 A. Verify that all components are operating properly. Adjust as necessary. 
 

B. Repair minor abrasions and imperfections in finishes with coating that matches factory-
applied finish. 

 
 C. Replace upholstery fabric damaged during installation. 
 
END OF SECTION 125000 


